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Description of a Elex Course

What is a Flex Course?

A Flex Course is a self-paced, individualized
course that allows you to start class at any time
during the first ten weeks of the semester and to
work at your own pace.

Choose your own lab hours from when the BOT
Flex Lab is open.

To complete the course, follow the syllabus, read
and follow your book, turn in assignments, and
take tests.



Why 1 ake-A.Flex;Course?

Flexible schedule

LLearn at yeur 6wWn pace

Assistance Is always available
FInIshiclass anytime during the semester

Add courses later in the semester
A Last day te add BOT 100 i February 24, 2012
Al Last day toradd t Marnch 30; 2012



Flexd ab Hours

@

\Vle)glelz1Y, 9:80a.m. £ 830 p.mr=—
luesday ;80 a.m. £ 880 p.m:
WWednesday: 9:30 a.m. £ 880 pLm.
fhursday, ™ 9:3830/a.m. L 8:30 pL.m.
Eriday, 9:80ra.m.. £ 2:30m.
Saturday. CleSEd

Sunday. CleSEed




Course-Offerings

Computer Basics ol the Office
WiIndoeWwSs: 7

MICTOSOt Office 2040 Programs

Word, Excel, PowerPoint; AGGCESS,
Outieek; Publisher

ESSsentialland Comprenensive LLevels
Allfevels offKeyhoarding




Getting -Started

—
~

Complete an erientation
Complete BOI; contract

2 SEIect heurs efiattendance
5, Determine your: start date ’
Read entire syllabus

BUY teEXtROOK(S) and supplies

SWIRE Infand cutieach time you attend
Class

E-mail your istructor — Keepin'touch!!




E-mail Accounts

Update your email address in WebAdvisor

Blackboard uses the email address found
INn Advisor

lnstructors often email stuaents-through
Blacknoarad

The college provides all students withran
email accauntifyou donotshave one

A handout Is available In the office



Minimum Required Hours Per Week

ACheck hours on front page of syllabus/ :
AThe Guide, last page 4
ACollege Attendance Policy

KClass hrs - twice avg. hrs. = Min. Required Hours

A16 hour class = 14 hours minimum attendance
A32 hour class = 28 hours minimum attendance

A48 hour class = 42 hours minimum attendance



Hours-Required

Can complete course earnly, butmust
PUEITRIMIRIMUM RGUKS

Normaximumrt Woerkeas many lours as
youwant

College student D card required!
Colleague D= reqguired for Red €anyon
Be Sure to SWipein and out

Red Canyon seftware tracks hours'i
Check binder to see your tetal hours




Flexd ab: Policies-

NO Teedrerdrnkpermitted attWoerkstations
AL IISHNGIUGeES Water;

chnidren netaliowed iniian

Only BOIF stUdents may WorKIIn e la

10

ps

erJ /our COUNSE SYIaBUS; BEOKS dnd
10 10)




