August 20, 2007 

Dear PDC 124 Student: 

Happy New Year!!  Welcome to PDC 124! I hope you had a wonderful winter break and are ready to start the Spring 2008 semester.  The required text for this course is College and Career Success by Marsha Fralick.  Please purchase the online version of the text at: http://www.collegescope.com/ccs/cuyamaca.  In the event you’re unable to purchase the book, you may access chapter 1 and 2 online.  First log on the College and the Career Success website at: http://www.cuyamaca.edu/collegesuccess/, then click on the link for chapter 1 to be able to do the assignment due on the second week of school. 
During the first week of school, I would like each one of you to browse through the PDC online website which can be accessed at

http://www.cuyamaca.edu/raadjerjis/PDC124online.htmclass As part of the orientation, I expect you to browse the course schedule, assignments, and carefully read the syllabus. As you browse the course Web site, you will notice that each weekly assignment is linked to instructions on how to complete each task and how to submit it.  It is my expectation that each assignment is completed on time so you may stay in class.  We will use the blackboard for discussion, quizzes, submitting assignments, and posting grades.  Navigate through the various taps on the Blackboard to become familiar with some of the functions.  Remember you log in time for the Blackboard is your first and last name with no space between them and lower case.  You password is your birthday, month, day, and the last digits of the year. This is the log in address:  http://bb.gcccd.net/webapps/login/ Finally, make sure to complete quiz one under assignments. 
It is important that you schedule several work sessions each week, begin assignments as soon as they are announced, and communicate frequently with your teacher and classmates in order to ensure your success as an online student is to.  Do not hesitate to contact me for any questions on assignments or how to access certain features on the blackboard.  Check the blackboard at least 2-3 times a week for any announcements.  

Although, I am teaching this class on line, you may still see me in person during my office hours in the counseling department.  These hours are posted on the course website.  I can also be reached through the email.  My email address is:  raad.jerjis@gcccd.net.  I can also be reached by phone at 

619-660-4546.  

I hope you will find this class enjoyable and rewarding. Have a successful and productive semester.

Sincerely, 

Raad Jerjis
