Cuyamaca College

Spring 2010
PARA 100

Introduction To Paralegal Studies

Section 5586     3 Units

Monday

6:30 to 9:25 pm.    Room E-223
This is a survey course designed to provide the student with a broad exposure to our 

legal system and the position of the paralegal within that system.  The focus will be on

the practical skills and experiences critical to success as a paralegal as well as the legal and
ethical constraints that bind lawyers and paralegals.  Students will be acquainted with the

duties, difficulties and rewards inherent in the profession of paralegal.  Laws and regulations
that pertain to California Paralegals will also be covered.

                                 TEXT:               Introduction to Paralegal Studies, 4d

                                                            Katherine Currier & Thomas Eimermann

                                  Instructor:       Mary Sessom, M.S., J.D.

                                                            Office:  E-111c                                                                                                        




     mary.sessom@gcccd.edu 

                                                           Jeff Bennion, J.D.






     jeffrey.bennion@gcccd.edu 
Week                                    Reading                                   Topic

January 24                           Chapter 1, 2                        Overview: The Paralegal in the Legal 








System  



Jeff 
January 31                          Chapter 11                           Legal Ethics; Unauthorized Practice
                                         
A New Day for State's            of Law 
                                         
Paralegals (Handout) 
February 7


Chapters 3, 4, 5          
Introduction to the Legal System





Appendix C (optional) 
February 14                      Chapter  6


Civil Procedure and ADR

Jeff
February 21


No Class


       
February 28


review



In Class Group 
Assignment


March 7                          
 First Quiz                            
Grademaster required
March 14


Chapter 7



Legal Concepts  
March 21                            Chapters  8, 9                              
Legal Concepts continued

March 28                         
Chapter 10



Legal Concepts continued
Jeff
April 4                               Quiz 2                                    
Grademaster required (includes

                                                  





 first 2 pages of vocabulary




Chapter 12                                      Introduction to Legal Research  

April 11                         
Chapter 13, 14                        
Library Tour ; Shepardizing
April 18                       
No Class
April 25                     
Chapter 15                             
Finish Library Tour









In class assignment (not graded)
May 2

 

 Chapter 17           


Evidence


Jeff










May 9                        
Chapter 16 (not tested)                  Paralegal Skills
                                     
Communications Clues

Interview Memo video




 (tested)
May 16             

Quiz 3 (final)                               Grademaster required (includes 
Jeff









 last 2 pages of vocabulary and 








      

 handouts)
                                                                                      
May 23


Quiz Make-Ups – Instructors must be notified of student 





intent to take a make-up prior to May 17




Review of Case Analysis and Interview Memo.
Assignment Due Dates
Date                                              Documents                                Point

February 14                      Resume and Cover Letter             

40

February 28

         Brown Letter




25

February 28
                    West Virginia vs. Early (in class) 

30

March 28                          Peabody Letter                              

35

April 25
                   Memorandum re Statute               

35
May 9

                   Case Analysis                                 

45

May 23
                   Memorandum re Interview           

45 

Quizzes Administered
March 7                          Quiz #1                     Grademaster required

April 4                            Quiz #2                     Grademaster required

May 16
                  Quiz #3                     Grademaster required

May 23
                  Test make-ups          As previously arranged.



        This time is reserved for test make-ups and not “re-takes”
                                                ASSIGNMENT TOTAL
      255

                                                QUIZ TOTAL                                105

                                                COURSE TOTAL                         360

GRADING

360-324                          A

323-287                          B

286-250                          C

249-213                          D

212-below                      F

If there is to be a curve, it will be determined after all student worked has been graded.  Plus\minus grades will be assigned at that time.

Quiz and Assignment points will be posted on Blackboard.  It is the student's responsibility

to monitor their grades.  This must be done throughout the semester.  The Help Desk can

assist in trouble-shooting problems with Blackboard.

Assignments are available in Blackboard.  Time sheets are available on Blackboard.  All handouts are on Blackboard.  No paper copies of any documents will be available from the instructor.
Topics by Instructional Time                                                                             Hours

Paralegals in the Profession and the Legal System                                              3.0

              Including time sheet explanation, vocabulary worksheet

Ethics – NALA,ABA Model Guidelines, CA B&P Code                                    7.0

              Including review of handout “New Day for State's Paralegals”

Sources and classification of Law – substantive/procedural:

             Federal/State/Local/Constitutional                                                         1.5

Legal Concepts – Tort, Contract, Real Property, Business Org. Misc                 5.0

Court System Federal and Civil including CA court system on Blackboard          .5

Civil and Criminal Procedure including review of E-discovery  hand-out 

ADR

Legal Research– Primary & Secondary Authorities                                              5.0

Legal Writing and Analysis – Mandatory & Persuasive Authorities – IRAC       2.0

Paralegal Skills – interviewing, communication skills, E & O problems             3.0

    Including group discussion regarding interview video, review of handout

    Communication Clues

Evidence – Forms, types, Uses                                                                    
     3.0

Quizzes and in Class Assignment                                                                 
     3.0

Assignment Explanations                                                                                      .5
In Class review of graded assignments                                                          
    1.0

Review for quizzes                                                                                               .5
The document Course Requirements can be found on instructor's web page and in

Blackboard.  It contains information and requirements for this class.  It is to be 

used in conjunction with this syllabus.
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