Changing Excel Settings to Allow Macros
Before you open a File, first open Microsoft Excel and
follow the steps outlined on the following pages.

1) Click on the “Office
Button” in the upper
left corner.
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Press F1 for more help.
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Recent Documents

Fertilizer Spreader Calibration Calculation.xlsx
SDCWA Inveice 7-1-09 - 7-20-09 (3).xls
Grade Scale.xls

SDCWA Invoice 8-21-09 - 9-20-03 (3).xls
SDCWA Invoice 7-21-09 - 8-20-02 (3).xls
Curriculum Invoice 8_31_09 REVISED s
Curriculum Invoice 8_31 09 (2).xls

Budget Curriculum Development Grant 6-23...
Copy of Sustainable UrbanCurriculum Devel...
Expenditure Detail for SD County Water Auth...
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Course Master List 09-10.xs
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Brad Monroe Reassigned payment as of 8-09...
Copy of Curriculum Invoice 831 09 (3).xls
Water Auditor Budget (GCCCD and Auxiliary)...
SDCWA Invoice 9-1-09 - 8-30-09 (3).xls

Copy of 9-30-08 Invoice to SD County Water ...
Expenditure Detail for SD County Water Auth...
SDCWA Invoice 6-1-09 - 6-31-08 (3).ls
SDCWA Invoice 2-1-09 - 2-28-09.x1s

SDCWA Invoice 4-1-09 - 4-20-09.xis
OHMAJORS and Rotation Medified 10-15-09 .
OHMAJORSXLS
9-30-09 Invoice to SD County Water Aut
Pay Rate - 9-2008s
Load Calculatorad
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2) Click on the “Excel
Options” at the bottom
of the drop down menu.
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3) Click on the “Trust
Center” option
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When creating new workbooks
Font size:
Default view for new sheets: | Normal View .
13 Include this many sheets:
14
15 Personalize your copy of Microsoft Office
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4) Click on the “Trust
Center Settings

\
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Procfing Protecting your privacy
s Micrasoft cares about your privacy. For more infarmation about how Microsoft Office Excel helps to protect your pljvacy, please see the privacy
Ve statements. ¥
Advanced Show the Microsoft Office Excel privacy statement R s A
Microsoft Office Online privacy statement
Customize
Customer Experience Improvement Program
Add-Ins
Security & more
Resources

Microseft Windows Security Center
Microseft Trustwerthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer secure, We
recommend that you do not change these settings.
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5) Click on the
“Macros Settings”
option
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Add-ins g Disable all macros without notification

isable all macros with notificatios

Settings (' Disable all macros except digitally signed macros

© Enable all macros (not recommended: potentially dangerous code can run)

Message Bar Developer Macre Settings

External Content [] Trust access to the VBA project object model
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6) Click on the “Enable
all macros” radio
button.
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8) Click “OK”
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Resources

Microsoft Windows Security Center

Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer secure. We
recommend that you do not change these settings.
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9) Now, locate and open the
desired Excel file and the
macros should work.




