Instructor Grade Rosters

To submit an instructor grade roster please use the following step-by-step instructions:

Important: You must have completed your Census Drop Roster before you proceed.

1. Select “Faculty”
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2. Select “Grade/Pos Attendance Rosters
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3. Select a term by using the pull down menu
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4, Click “submit”.

5. Select a course by checking the box
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6. Click “submit”
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7. Enter student’s grades
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Enter the student grades
Valid Grades Are: A,B,C,D, For
P(pass)/NP(no-pass) ONLY
Incomplete Grades should be noted as:
IA, 1B, IC, ID, IF, IP or INP
(The second grade being the grade the student
would get if they did not complete the course)
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8. After entering the grades please check to confirm that all grades are entered correctly

9. Click “submit”




